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.... GEORGIA . .  DEPARTMENT OF HUMA~..RE,SQURCES ! 
APPLIC:%TION FOR RECORDS RETENTION SCHEDULE . ~ OFFICE OF ADMINISTRATIVE SERVICES 

rr l int  bun 
1979 to present 

I dECORDS MANAGEMENT UNIT 

Child Support Absent P a r e n t  *AFDC Locator F i l e s  
- 

For inrcructianr on completing t h i s  form cantact DHR Records f~#a~gement Unit, 47 Trinity Avenue, Atlanta, Georgia 
30334. Phone - (404) 6564976 GIST. 2214983 

DHR-36 

- - ~ -  894-4833 Spencer Lawton Locate Off icer  -- . -  ----. - * - .  . ARW Requemd 
a. 0 E m b M  Ratention Schedub; record will mntinua m atcurnulate. 
b. 0 Dispore of p s n t  armmulation; M furthw .aumuktion anticipaosd. 
c &nend A p p l ~ ~ ~ o n  No. checkone: Chsngs; B super&; 0 void 73-496-A 

. D8msofsnisl I 5. Records Series Tnle hilowsd by title ured In offiw: tfdiffwvnt) 

me Office of Adminis t ra t ive Se rv ices  is re spons ib l e  f o r  provid ing  admin i s t r a t ive  support  
t o  t h e  Department. This includes:  General  Support Services;  D a t a  Processing and Manage- 
ment Information Systems; Personnel  Services;  Grants Development and Management; Con- 
tracts Management; and Child Support Recovery. . 

me Chjld Support Recovery Unit ,  i n  accordance with the 1967 S o c i a l  Secur i ty  A c t  and t h e  
Georgia Child Support Recovery A c t ,  has  t h e  r e s p o n s i b i l i t y  t o  l o c a t e  d e s e r t i n g  parents ;  
t o  secure  commitment of c h i l d  suppor t  from such parents ;  t o  c o l l e c t  and d i sbur se  c h i l d  
support  payments; and t o  en fo rce  the support  ob l iga t ion  of the absent parent .  

c_- . ~ ~ 4 s  S r a s  Desaiptbn This f ib  mnmins the following documsnta (indude form numbers md a'rlsr, ifmy): Attech samples of the f r l e .  
Documents relating.tp: l oca t ing  dese r t ing  parent  ( 8 )  of ch i ld ren  who are rece iv ing  publ ic  assistance 

included are: two-part form 5721 (Child Support Re fe r r a l  and Absent Parent  Information) (re- 
ceived from count ies  -- r eques t  t o  l o c a t e  absent  parent (s )  of ch i ld ( r en )  rece iv ing  
publ ic  assistance) which shows: 
as much as is known as t o  absent  parent  case information; l o c a t i o n  information on absent  
parent ;  absent  pa ren t  addres s (e s f ;  absent  parent  employer (s) ; l e g a l  a c t i o n s  a g a i n s t  
absent  pa ren t  f o r  c h i l d  support. A s  appl icable ,  va r ious  computer-generated letters of 
dnqui ry  t o  l o c a t e  t h e  absent parent  (mi l i ta ry ,  Department of Corrections/Offender Rehabil- 
z t a t ion ,  postmaster,  einployers, Soc ia l  SecuPity, o the r  states, unemployment/CETA, Georgia 
Department of Labor, Publ ic  Safety Department, Federal  Parent Locator Service) and re- 
sponses t o  these  letters. 

i d e n t i f i c a t i o n  gf r e c i p i e n t ( s )  - name, address ,  'phone; 

The fib i s  arrnnwl : d a i l y  as received (form 5721 from count ies)  

- . 
. Monthly R d n s n o  R n a  ~ How often ua n o o n i s  n f e d  to M i  UI: 

3s 
or* to aix months OM : S w n t o p t w r m n t t u o k l  * lhirrwn to nmmty4wr months old 
tmnfy-fiH months md olda 7 f r e  e n t  re ference ' to  computer f o r  l oca t ing  absent  ba r sn t  -- 

- t&Y parent  is loca ted ,  o r  a l l  means exhausted. 
. *nnuJRawof AcwmuMionor- no accumulation - destroyed a f t e r  6 months 

-_  - 
x 

- Aid t o  Famil ies  wi th  Dependent ,-, 
Children Form4098 17-76) 
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.. . tion of this mrisc in your office, or in m t h a r  offica or 1pency7 
, 

1. Rmntion R.qulnmnu R* following muins tho subs to br bpt: 

0. S N U b W  Ymm. d. Audltprlod .~ years. 

b. Smuts of lirnlmlon -_I v a n .  0. AdmlnimKiHnred 6 

c Fod~mlLm Y u r L  ~ t. FdwJ nantlon inmuccbnr y- 

A&h copy 01 axcwpt of 6 or to@htionCExpWn d m l n i n r 8 t i ~  need. 

. ~. 

. ,  . .  

- 
2. Appro4 Dlqwdtkm Instructions Thu agency nwmmnds that the fila -rim b cut off at tha end of srch: 

tkn. 
. 

. .  Obiandor You; 0 Filul Yaw: Other 

0 Hold in tha current files area 
0 Tnnafer to h i  holding am;: hold 
0 Tnnsfar to Sun Ruodr  canter; hold y.ar(sl; then 

0 Dmmv ._. 
0 Tnnsfn to Sum Archlws for wmunent mention. 
0 Other ~ ~ i f v l  

mmthhl -~ yearb): then 
wr(s1; then 

. -~- C h i l d  w r t  Recovery Unit 

Unlocated Parent  F i l e  
~. ~ __I L. I .. . x~ ~.~ 

- _ ~ ~ l  _._  Child Support Recoveg  -~ . ~ I_ Unit .,... ’ . Upon de termina t ion  t h a t  absent  - ~ . 

form 5721 t o  county from which 
Located Parent  F i l e  .. paren t  -catinot. be  loca ted ,  r e t u r n  

. .  .. received.  , 
(form 5721 and a l l  o t h e r )  

, .  . .  .~ . .  (applicable*rs -___ I ’. . ) 

. .  ’, Cut o f f  f i l e  a t  .end o f ’ e a c h  6.months) . County,~Offices  . .  . 
then  des t roy .  .. Upon r e c e i p t  of  re turned  form 5721 

. .  (which i n a c t i v a t e s  p a r t i c u l a r  c a s e ) ,  
fo l low appropr ia te -procedures  as out- 

* . l i n e d  i n  the Department of Family and 

- .  ~. .~ . .. ,: . ., - . . .  .. . 
~~ . .  ~. . 

Tho instructions &lv to 111 prior and fUtUN accumulations Of ;h. wries. ‘.Children Serv ices  Handbook. 


